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Job Description

	Job Title:
	Digital Technician

	Salary:
	£16,244 (six months contract) (£28,750 FTE)

	Contract Type:
	Full or part time fixed term contract (Six months FT 37 hours per week or FTE).
This is a six-month fixed-term position; however, there is flexibility for part-time working within the available funding, depending on the preferred working pattern of the successful candidate.

	Reporting to:
	Archivist



	Job Purpose

	The British Motor Industry Heritage Trust Archive (BMIHT), based at the British Motor Museum, holds the largest archive of its kind in the UK, and probably the largest motor industry archive in the world. Its collections include business and technical records, plans and drawings, graphic material, photographs and film, and special collections covering all aspects of motor industry heritage making it an archive of national and international significance. It tells the stories of the people, places, practices and objects associated with the motor industry over almost 150 years. The preservation of our unique archive, its documentation and the provision of appropriate access is central to our internal and external identity.
The British Motor Museum is a globally recognised, independent motor museum, it is accredited by Arts Council England and is a National Portfolio Organisation. The Archive, motor car and object collections at the British Motor Museum have all been awarded Designation status.
The Trust is seeking a Digital Technician to join the team that advances the discoverability and access of the archival collections, supports collections research and information, and contributes to the BMIHT’s learning, engagement and exhibition activities onsite and online. 
The Digital Technician plays a key role in the digitisation of the physical archival collections, ensuring the accurate, efficient, and high-quality conversion of materials into digital surrogates (twins). This position oversees daily digitisation workflows to meet deadlines and peaks in demand, supports other staff, and ensures adherence to industry standard guidelines for accessibility, metadata, image quality, and digital preservation practices.

	Main Duties

	· Digitising a variety of collection items including photographic prints, colour and black and white film materials, glass plate negatives, albums and paper material using high-end imaging equipment and specialist software in accordance with industry standard guidelines.
· Delivering high quality image outputs at specified standards to deadline
· Providing relevant metadata descriptions of the surrogate files produced. 
· Producing digital master files and exhibition-ready outputs. Processing (where appropriate) of digitised asset to agreed standards and uploading content to archive and library management systems.
· Carry out relevant administrative and maintaining a colour-managed studio environment and ensuring equipment calibration.
· Handling fragile and historically significant media with care and precision.
· Maintaining efficient and accurate working procedures individually and within the team.
· Collaborating with internal teams (curatorial and marketing) to meet content delivery needs.
· Supporting conservation efforts and contributing to the long-term preservation of BMIHT’s collections.



	Other Duties

	· Take responsibility for your own health, safety and welfare, ensuring compliance with Trust’s Health and Safety policies, procedures and safe systems of work
· Be responsible for your own behaviour and act in a manner that avoids and discourages any form of discrimination or harassment; to comply with the Trust’s Equal Opportunities Policy 
· Undertake to familiarise yourself with the data protection procedures set down by the Company as a result of the General Data Protection Regulation 
· Actively and positively contribute to the success of the business in delivering your duties and any other business-related activities which may reasonably be requested





	Knowledge, Skills, Experience and Attributes Required

	· A relevant qualification (HNC/HND/NVQ4 or similar), or equivalent experience.
· Degree, qualification or at least 3 years equivalent experience in photographic imaging or a related discipline

· Strong experience digitising photographic and paper-based collections 
· Excellent knowledge of analogue media formats and digital imaging workflows.
· Competency with ICT/digital technology, including an understanding of file storage systems and best practice, including file naming conventions and folder structure.
· Confidence using image capture and processing software, such as Adobe Creative Cloud, Abby FineReader, Adobe Creative Suite, Capture One, and cataloguing systems.

· High level of organisational skill and meticulous attention to detail and accuracy.

· Basic awareness of copyright issues

· Commitment to maximising discovery and access to archival material providing a high-quality service.

· Ability to communicate effectively with stakeholders to achieve desired outcomes.

· Self-motivated and proactive with a positive attitude, particularly when identifying service improvements and maintaining project outputs.

· A proactive approach to learning and teamwork.

You may also have:

· Knowledge of preservation, conservation and handling of archival material
· Experience of working in an archive, library or heritage environment.
· Knowledge of cataloguing and metadata schema, e.g., ISAD(G).
· Familiarity with Archive Standards including BS.4971, and The National Archive (TNA) Standard for Record Repositories.
· Ability to carry out tasks that involve some physical effort and dexterity.
· Interest in industrial/business/design/social history.

	Benefits


	To support out staff both inside and outside of work, the Trust offers 26 days of annual leave per year (pro-rata for part-time employees) plus bank holidays. You will receive staff discounts in our gift shop and onsite café as well as a number of free tickets each year for friends and family to visit the Museum. 

Employee well-being is paramount at the Trust, and we therefore offer enhanced occupational sick leave and pay as well as enhanced family-friendly leave and pay. 

We operate an ad-hoc home working policy to allow for maximum employee flexibility, however, please note regular hybrid working is not available for this role.

Joining the British Motor Industry Heritage Trust as an employee will give you the opportunity to develop your career in a friendly and supportive environment while working for a charity dedicated at preserving and sharing Britain’s automotive heritage.  



	Inclusion and Diversity Statement


	As an organisation the British Motor Industry Heritage Trust is committed to eliminating discrimination and encouraging diversity amongst our workforce. We welcome applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity.
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